
ARGOS TUTORIAL 
Instructions for running an ARGOSreport                                                                                                                  

Example used is the Course Schedule Report. 

(1) To access ARGOS  

a. Open a web browser (i.e.-Chrome, Firefox) 

b. Go to the DSU website, click on the Faculty/Staff page then click on the Argos link. 

c. Log in using your Windows (Computer) user id and 

password 

 

 

 

(2) Click on the 

‘ARGOS Web Viewer’ button. 

 

 

 

 

 

 

(3) The Course Schedule report is located in the Faculty folder, the Academic Deans folder, and the 

Department Chairs folder.  You should have access to at least one of these folders.  Open one of 

these folders by clicking on it.   

 

 

 



(4) Click on the Academic Affairs – Course Schedule Datablock. 

(5) Enter the Parameters (Filters) for the Datablock.  

Parameters:  Select the Term. Leave the three check boxes unchecked unless you want to 

restrict the schedule to one of these conditions.  Selecting ‘All Departments’ will give you the 

entire course schedule.  Clicking the ‘Filter by Department’ checkbox will allow you to select 

individual departments.  The course schedule should appear in the bottom datablock. 

(6)  Select a report to run.  You can save/print the report as a PDF or you can save the report as a 

CSV file that opens in Excel.   

 



 

(6) Once you select a report the ‘Run’ button will be accessible. Run the Report.   A pop-up box should 

appear at the bottom of the screen that will allow you to open or save the file. 

 

Example of the PDF file 

Example of the CSV file 

 

 

 

 

 

 

 

 


